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Chapter 1: Introduction

Scalability
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The SoftMax® Pro GxP Software Suite controls Molecular Devices® spectrophotometers and
absorbance, luminescence, and fluorescence microplate readers and detection platforms.

Use this document to install SoftMax Pro GxP Software version 7.1.2, GxP Admin Portal
Software version 3.0.1, and GxP Admin Software version 3.1.2. Also use this document to
update from SoftMax Pro GxP Software version 7.1.1 and GxP Admin Software version 3.x to
version 7.1.2 and version 3.1.2 respectively (the GxP Admin Portal Software version 3.0.1 does
not change for this update).

% Note: If you have the SoftMax Pro GxP Software version 7.0.3 or lower and the GxP
Admin Software version 2.x, the update to SoftMax Pro GxP Software version 7.1.2 and
GxP Admin Software version 3.1.2 requires time and training to implement. Please
contact Technical Support for assistance.

The SoftMax Pro GxP Software Suite scales with the size of your laboratory environment.
Depending on the size of yourimplementation, you can install the interdependent SoftMax Pro
GxP Software Suite components on multiple networked computers. For the smallest of
implementations, it is possible to install the components on a single computer. You should
consult with your Molecular Devices representative and your network administrators to plan
and scale your implementation according to your requirements.

SoftMax Pro GxP Software Suite components:

e SoftMax Pro GxP Software: The SoftMax Pro GxP Software (client) controls the microplate
reader for data acquisition and statistical data analysis. These computers must have
access to the dedicated server on which you install the GxP Admin Software.

e GxP Admin Portal Software: The GxP Admin Portal Software is the user interface that you
use to interact with the GxP Admin Software. Install the GxP Admin Portal Software on a
computer or computers that have access to the dedicated server on which you install the
GxP Admin Software.

e GxP Admin Software: The GxP Admin Software (server) is the database and security back-
end application that you install on a dedicated, centrally located server with a static IP
address. This server must be accessible to all computers that run the GxP Admin Portal
Software and the SoftMax Pro GxP Software.

% Note: The GxP Admin Software version 3.x has no user interface. Open the Windows
Services dialog and double-click the GxP_AU_Data service and the GxP_AU_Web
service. Forversions 3.1.x and higher, the version number displays in the Description
field.

% Note: If the SoftMax Pro GxP Software loses connection with the GxP Admin Software
database for more than 30 days, protocol data will not be saved to the database. You
should resolve any database connection issue within 30 days.
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There are two methods to deploy the SoftMax Pro GxP Software Suite:

e Multi Computer Setup - This setup supports multiple microplate readers connected to
multiple computers and Windows Credential login mode. All computers in the multi
computer setup are networked to one central secure Microsoft SQL database that you
install separately.

e Single Computer Setup - This setup means that the computer connected to the microplate
reader is also the same computer that houses all components of the SoftMax Pro GxP
Software Suite. This is the only computer that runs the SoftMax Pro GxP Software and the
only computer that acquires data from the microplate reader. The SoftMax Pro 7.1.2 GxP
Single Computer Setup Installation Wizard installs a Microsoft SQL Express database on
the computer. The installed database can store up to 10 GB of data with the related
System Audit Trail records.

Important Software Installation Considerations

Use the instructions in this guide to install the SoftMax Pro GxP Software Suite on a single
computer.

% Note: Communication between all of the components in the SoftMax Pro GxP Software
Suite is encrypted using HTTPS. Do not change the communication to use HTTP as this
is not a secure communication method.

% Note: The single computer installation uses a database that is for the implementation of
the SoftMax Pro GxP Software Suite on that computer only.

For the single computer installation:
e You cannot use the Windows Credentials login mode.
The database has a 10 gigabyte limit.
® You cannot share files in the database over a network.
e Filesyou export from the database will no longer have the system audit trail intact.

A CAUTION! If you have multiple installations of the SoftMax Pro GxP Software Suite, you
cannot interchangeably use the databases from one installation to another installation
and you cannot merge the databases.

Backing Up the Database

You should back up the GxP Admin Software database on a regular basis. The SoftMax Pro
7.1.2 GxP Single Computer Setup Installation Wizard allows you to install the GxP Admin
Backup Tool that you can use to schedule automated, recurring backups. See Backing Up The
GxP Admin Software Database on page 43.

6 5079332 B



Chapter 1: Introduction

Computer System Requirements
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For the single computer setup, all SoftMax Pro GxP Software Suite components are on one

computer:

@ - SoftMax Pro GxP Software

@ - GxP Admin Portal Software

R

- GxP Admin Software with Microsoft SQL Database

The computer must have at least the following specifications.

==| Note: You must have Admin rights on the computer.

SoftMax Pro GxP Software Suite - Single Computer Setup

Item Required

Operating system

Windows 10 Enterprise or Windows 10 Pro (all 64-bit)

Processor Intel Core i5 processor or higher w/ 8 or more cores (min. 4 cores to install)
Memory 16 GB RAM (minimum 8 GB to install)
Hard drive 50 GB of available space (File and Folder Compression must be disabled)

Network card

Configured and enabled

Database

Microsoft SQL Express will be installed by the wizard (10 GB storage limit)

Additional software

Windows PowerShell 5.1 must be 64-bit and able to execute scripts

% Note: For a new installation, the computer cannot have Microsoft SQL installed. For a
new installation, the SoftMax Pro 7.1.2 GxP Single Computer Setup Installation Wizard
installs a SQL Express database. When you use the wizard to update from an earlier
version 3.x GxP Admin Software to version 3.1.2, the existing SQL Express database is

unaffected.

Windows 10 Home edition and Mobile edition are not supported.



GxP Single Computer Installation Guide

Required Computer Settings

% Note: Disable your anti-virus program before you install the software. Anti-virus
programs can interfere with the installation process. If your computer hibernates or turns
off during data acquisition, the transfer of data from the instrument to the software can

be interrupted.

To prevent data loss turn off all sleep and hibernation settings for the hard disk, the CPU, and
the USB ports.
To define computer settings in the Windows Control Panel:

Open Control Panel.

Click Hardware and Sound.

Under Power Options, click Change When the Computer Sleeps.

Click Change advanced power settings.

In the Power Options dialog, set Hard disk > Turn Off Hard Disk After to Never.
Set Sleep > Sleep After to Never.

Set Sleep > Hibernate After to Never.

Set USB Settings > USB Selective Suspend Setting to Disabled.

Click OK.

© 0 NI A~ WN =

Decimal Symbol Must be a Period

For the SoftMax Pro Software to parse or execute calculations, the regional options for the
computer must use the period symbol (“.”) for the decimal symbol. This can be anissue if the
Region and Language setting for the computer is something other than English.

To set custom regional settings, go to Control Panel > Clock and Region.

5079332 B
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Note: If you have installed the SoftMax Pro GxP Software Suite and are running the
SoftMax Pro GxP Software version 7.1.1, GxP Admin Portal Software version 3.0.1, and
GxP Admin Software version 3.x, skip the instructions in this section and see Updating
from 7.1.1to 7.1.2 on page 17.

Dot
sing
1.

he following for a new installation of all SoftMax Pro GxP Software Suite components on a
le computer.

Make sure the computer has all windows updates and you have performed all required
reboots.

Close all running programs. You might need to temporarily stop anti-virus programs that do
not permit software installation.

Insert the SoftMax Pro GxP Software Suite installation DVD into the computer DVD drive or
use alternative media.

Create a folder onthe local hard drive and copy the contents of the DVD to the hard drive.
Locate and double-click the SoftMax Pro 7.1.2 GxP - Single Computer Installer.exe file to
start the SoftMax Pro 7.1.2 GxP Single Computer Setup Installation Wizard.

When the Do you want to allow this app to make changes to your device? message
displays, click Yes.

If the Restart Required message displays (at any time during the installation):

System requirements or a prior software installation requires
i I_\ that you restart your computer before you can proceed to
T install the SoftMax Pro GxP Microplate Data Compliance
System. The installer will exit. You must double-click the
Setup.exe to restart the installation.

Do you want to restart now?

Yes No |

a. Click Yes.

. Confirm that you want to restart the computer.

c. Afterthe computer restarts, double-click the SoftMax Pro 7.1.2 GxP - Single Computer
Installer.exe file to restart the SoftMax Pro 7.1.2 GxP Single Computer Setup
Installation Wizard.

d. Whenthe Do you want to allow this app to make changes to your device? message
displays, click Yes.

On the Do You Want To Run page:

SoftMax Pro 7.1.2 GxP

\'I Do you want to run the 'SoftMax Pro 7.1.2 GxP - Single
Computer Installer'?

Yes No

Click Yes to start the installation.
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9. Onthe Welcome page:

£ SoftMax® Pro GxP Microplate Data Compliance Software System

Welcome

Welcome to the SoftMax Pro 7.1.2 GxP
Single Computer Setup
Installation Wizard

This program will install the SoftMax Pro GxP Microplate Data Compliance
Software System on a single computer.

Molecular Devices recommends that you disable any anti
programs before you use this utility, as it may interfere with the
installation and configuration process.

SoftMax Pro 7.1.2 GxP Software and component applications are protected
by copyright law and international treaties.

To continue, click Next.

@ [ prevous ][ Nex

Click Next.
10. Onthe License Agreement page:

£ SoftMax® Pro GxP Microplate Data Compliance Software System X
License Agreement " BOEL\E/cl L(’:Leg

Please carefully read and accept this license agreement to continue with installation and configuration.

Molecular devices
SOFTWARE LICENSE TERMS
This EULA applies to:
1

SoftMax® Pro - Standard 7.1.2
SoftMax® Pro - MiniMax 7.1.2
SoftMax® Pro - GxP 7.12

GxP Admin 3.1.2

GxP Admin - Portal 3.0.1

GxP Admin - EDB converter tool 1.0
GxP Admin - Backup 1.1.1

NoUAwWN

ATTENTION:
please read this document carefully.
This software is licensed and not sold. The USE OF THE SOFTWARE IS SUBJECT)
TO THE FOLLOWING TERMS AND CONDITIONS, which include restrictions,
LIMITATIONS AND WARRANTY AND LIABILITY DISCLAIMERS. BY installing or|
USING THE SOFTWARE YOU ACKNOWLEDGE THAT YOU HAVE READ THIS
DOCUMENT AND AGREE TO BE BOUND BY ITS TERMS AND CONDITIONS.

o [ | e |

Click Accept.
11. Onthe Home page:

2 SoftMax® Pro GxP Microplate Data Compliance Software System

Home

This utility guides you through the steps below.
Click "Next" to get started.
Click "Details” to go directly to the page for a particular step.

' Verify and Install Software Prerequisites
% Install Microsoft@ SQL Server® Express
¥ GxP Admin Software
% GxP Admin Portal Software
% SoftMax Pro GxP Software
% Installation Qualification Report
@ Optional Software Tools

[ @& [ erevious |[[ Next | Exit

Click Next or click Details next to Verify and Install Software Prerequisites.
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12. Onthe Prerequisites page:

Chapter 2: Installing SoftMax Pro GxP Software Suite

& SoftMax® Pro GxP Microplate Data Compliance Software System x
Prerequisites l@l [M)OEL\E/? l(’:l'gg
" No Legacy SoftMax Pro GxP Admin Database Installed
v No Docker Desktop Software Installed
+ No Incompatible SQOL Instances
+  Local Authentication Check
+  Installing with Administrative Privileges
«  Minimum of 4 CPU Cores
" Minimum 8GB of Memory
+  Recommend 16GE of Memory
«  Operating System is 64-Bit
«  Valid Operation System Edition
[ @ ][ Pprevious |[ Mext
Note: If any option displays an X, you cannot proceed with the installation on this
computer because the computer system requirements have not been met. See
Computer System Requirements on page 7.
Click Next.

13. Onthe Microsoft SQL Server Express page:

X
X
X
X

& SoftMax ® Pro GxP Microplate Data Compliance Software System

| Microsoft SQL Server Express

PowerShell SQL Modules Installed
SQL Server 'sa’ Password Configured
Install Microsoft SQL Server Express

GxP Databases
Status 57: Server not found

Q5

[ Install All Required Items

[ & ][ Previous |[  MNext

OLECULA
EVICE

Install
Configure
Install

Configure

X
R
S

Note: You can click the button next to each item to install or you can click Install All

Required Items to expedite the installation.

Click Install All Required ltems. This takes approximately five minutes on a computer that

meets the listed specifications.

il
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14. Onthe Configure SQL Database dialog:

a.

& Configure 50L Database

- GxP Adminstrative User Configuration

Username | }

The username must start with an alpha character and consist of six to forty-sight
alphanumeric and/or underscore characters,

Password

The password must consist of six to forty-eight alphanumeric characters and cannot
contain spaces.

Confirm Password

| m | | Previous | | Mext |

In the Username field, enter the name of the first user to use the software. This user
has the GxP Admin Access permission and the System Audit Trail Access permission.
This useris also known as the Administrator user.

% Note: Username must start with an alpha character, be at least 6 alphanumeric
and/or underscore characters (no other special characters and no spaces). You
can change this username in the software.

In the Password field, enter the user's temporary password.

Note: Password must be at least six alphanumeric characters (no special
characters and no spaces). The software forces you to change this password
upon first login.

In the Confirm Password field, re-enter the password.

CAUTION! If you forget this username and password you must reinstall the
software.

Click OK.

5079332 B
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15. Onthe Microsoft SQL Server Express page:

£ SoftMax @ Pro GxP Microplate Data Compliance Software System
Microsoft SQL Server Express

«  PowerShell SQL Medules Installed

«  5QL Server 'sa’ Password Configured

«  Install Microsoft SQL Server Express

¥ GxP Databases

Install All Required Items

X
@riees

Configure

[ @ [ previous |[ hem

Click Next.

16. Onthe GxP Admin Software page:

% SoftMax @ Pro GxP Microplate Data Compliance Software System

| GxP Admin Software

¥ Service Account

Status 10: User does not exist
GxP Admin Server Software
Certificate Files

Certificates Stored
Configuration Files

GxP Services Installed

D D S i 4

Service controls are not installed.

#  GxP Services Running

Install
Install
Install
Install

Install

Start

[ Install All Required ltems

[ & [ Previous ][ Mext

% Note: You can click the button next to each item to install or you can click Install All
Required ltems to expedite the installation.

a. Click Install All Required Items.
b. Click Next.

13
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17. Onthe GxP Admin Portal Software page:

A SoftMax® Pro GxP Microplate Data Compliance Software System X

a. Click Install.
b. Click Next.
18. Onthe SoftMax Pro GxP Software page:

‘& SoftMax® Pro GxP Microplate Data Compliance Software System X

a. Click Install. This takes approximately four and a half minutes on a computer that meets
the listed specifications.
b. Click Next.

14 5079332 B
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19. Onthe Installation Qualification page:

& SoftMax® Pro GxP Microplate Data Compliance Software System X

Click Generate to generate a qualification report that validates the success of the
installation.

20. Onthe Installation Qualification page:

2 Pro GxP Mi Data Cc i Software System x

a. Click OpenReportto view the qualification report. See Qualification Report on page
18.
b. Click Next.

15
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21. Onthe Optional Software Tools page:

& SoftMax ® Pro GxP Microplate Data Compliance Software System

|| Optional Software Tools

L] Database Backup Tool

@  EDB Converter Tool

‘ fab ‘ | Previous | | Mext

Install

a. Next to Database Backup Tool, click Install if this computer does not automatically
backup the SoftMax Pro GxP Software Suite database and you want to use the
GxP Admin Backup Tool. See Backing Up The GxP Admin Software Database on page

43.

b. Nextto EDB Converter Tool, click Install if you have users that were created in version
2.x of the SoftMax Pro GxP Software Suite and you want to import them into the

version 3.x database. See Converting Legacy Users on page 28.

c. Click Next.
22. Onthe Installation Summary page:

& SoftMax® Pro GxP Microplate Data Compliance Software System

o Installation is complete.

and Start Menu.

Nt

| Installation Summary l@l

X
MOLECULAR
DIEVIEISS

Exit this program and launch the installed applications using the shortcuts on the Desktop

Click Exit.

The computer desktop contains the following icons:

@ - GxP Admin Portal Software

- SoftMax Pro GxP Software

@ - GxP Admin Backup Tool (if you installed this)

16
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Updating from 7.1.1t0 7.1.2

If you are running the SoftMax Pro GxP Software version 7.1.1, GxP Admin Portal Software
version 3.0.1, and GxP Admin Software version 3.x, follow the instructions in this section to
update the SoftMax Pro GxP Software versionto 7.1.2 and GxP Admin Software version 3.1.2.
The GxP Admin Portal Software version remains 3.0.1.

% Note: The SoftMax Pro GxP Software Suite update requires a maintenance license. See
Getting Started Licensing the SoftMax Pro GxP Software on page 33

To update the SoftMax Pro GxP Software Suite components on a single computer.
1. Locate and double-click the SMP GxP Update.msi file to start the SoftMax Pro GxP
Software Setup wizard.
2. Onthe Welcome page:

¥ SMP GxP Software Setup = X

Welcome to the SMP GxP Software Setup
Wizard

This will upgrade your existing SMP GxP Software to the latest
version. Click next to start the upgrade process

Please make sure that you have a valid maintenance license before
you start the upgrade. Otherwise, you won't be able to use SMP
after the upgrade!

@sITees

Iy
Next Cancel
Click Next
3. Onthe End User License Agreement page:
#57 SMP GxP Software Setup - %
End-User License Agreement
Please read the SMP GxP Software License Agreement @

MOLECULAR DEVICES -

SOFTWARE LICENSE TERMS
THIS EULA APPLIES TO:
. SoftMax® Pro - Standard 7.1.2
SoftMax® Pro - MiniMax 7.1.2
SoftMax® Pro - GxP 7.1.2
GxP Admin 3.1.2
GxP Admin - Portal 3.0.1
GxP Admin - EDB converter tool 1.0
GxP Admin - Backup 1.1.1

SO N et

[] 1 accept the tems in the License Agreement

a. Selectthe | accept the terms in the License Agreement check box.
b. Click Next.

4. When the Do you want to allow this app to make changes to your device? message
displays, click Yes.

5079332 B 17
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5. Onthe Installing SMP GxP Software page:

Installing SMP GxP Software

Installing SMP GxP Software l&l

Please wat - this might take up to 15min.

Status: Creating folders
I

Wait until the installation completes.
6. Onthe Completed the SMP GxP Software Setup Wizard page:

#57 SMP GxP Software Setup - %

Completed the SMP GxP Software Setup
Wizard

To verfy the installation, please see the report of the Installation
Qualfication

Open Report

a. Click Open Report to view the SoftMax Pro GxP Installation Qualification Report and
then click Finish.

b. Click Finish to finish the installation.

Qualification Report
The SoftMax Pro 7.1.2 GxP Single Computer Setup Installation Wizard creates a qualification
report for your records in the following location:
C:\Users\Public\Documents\Molecular Devices\GxP Admin\Installation Qualification\

This report lists the system information, date, user, and a file summary that lists all files that
were installed with the word "Yes" if it exists as intended.

18 5079332 B
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The GxP Admin Portal Software is the user interface for the GxP Admin Software. Before you
can use the SoftMax Pro GxP Software, you use the GxP Admin Portal Software to add the
licenses for the SoftMax Pro users, create the users, manage Roles, and create Projects.

To get started in the GxP Admin Portal Software:

1. Onthe computer desktop, double-click & to start the GxP Admin Portal Software.
2.

Copyright(C) 1992-2018 Molecular Devices, LLC. All ighs reserved.

a. Inthe Server Hostname field, enter localhost.
b. Click Continue.
3. Inthe GxP Admin Portal Login dialog:

GxP Admin Portal

Copyrignt (c) 1992-2018 Molecular Devices, LLC. Allighs reserved.

a. Inthe Username field, enter the user name you entered when you installed the
SoftMax Pro GxP Software Suite (default = gxpadmin) This is your administrator user
and you can change the name in the software.

b. Inthe Password field, enter the password you entered when you installed the SoftMax
Pro GxP Software Suite.

c. Click Login.

5079332 B 19
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4. Inthe Set New Password dialog:

£GP Admin Portal o x

GxP Admin Portal

Set New Password

o

I

~REPEAT NEW PASSWORD

Q Fesswors eprec pecseseta e one.

Copyright (C) 1992-2018 Molecuiar Devices, LLC. All ights reserved.

a. Inthe New Password field, enter the new password for your administrator user. The
password must be at least 10 characters long, contain at least one number, at least one
lowercase letter, at least one uppercase letter, and at least one special character.

b. Inthe Repeat New Password field, enter the password a second time.

=| Note:If youforget this password, you must reinstall the software.

c. Click Change.
5. Onthe Home page:

@ v R  GxPAdmin v

Add Licenses
Addd lioenses for SoftMax Pro users.

Import Legacy Users

IO ULEFS IFOM PrEveUs werion

‘Create Users

Create users with or without Active
Dieectary.

Change Settings
Madify general settings and password
setings.

Manage Roles
Rales restrict SofiMax Pro workfiow.

‘Create Projects

Project restrict the document users can
access.

Click Add Licenses.

20 5079332 B
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6. Onthe Licensestab onthe Maintenance page:

Maintenance @ wee R GxPAdmin v

SETTINGS NOTIFICATIONS LICENSES USER IMPORT

License Code (1)

a. Inthe License Code field, enter the license code. This code is printed on the SoftMax
Pro GxP Certificate of License shipped with the installation DVD.

b. Click GetLicense. If the computeris connected to the Internet, the code should be
validated, and the license information displays on the page. Skip the next step.
If the computeris not connected to the Internet, continue to the next step.

7. Onthe Licenses tab on the Maintenance page when the computer is not connected to the
Internet:
SETTINGS NOTIFICATIONS LICENSES USER IMPORT

License Code (D)

733480565 T5MScdd-bE0G-eTdeB5e ﬁ Gart Licenses

@ convect econnrerusen 13673361280

o No Detwork connection. PIeOse oxport registrotion information to fie.

Piocsa kmport new Icense Mo genorated from servec

a. Click Export.

b. Save the OfflineClaim.json file to a USB drive or to a location that has access to the
Internet.

c. Contact Molecular Devices Technical Support to complete the Offline Activation
process. Technical Support will send back a license activation * json file. See
Obtaining Support on page 47

d. Save the license activation * json file to a USB drive and insert the USB drive into the
computer running the GxP Admin Portal Software.

e. Click Importto import the license activation *,json file into the GxP Admin Portal
Software.

21



GxP Single Computer Installation Guide

8. Onthe left:

Maintenance @ v R GxPAdmin v
SETTINGS NOTIFICATIONS LICENSES USER IMPORT
License Code (T)
& atiicenses
E] System st Tt
Application Access WVershon Totol Licenses
SoftMox Pro GeP i M 20
Click Users.
e User Administration page
[
User Administration ] creadmin v
P riter R, NewUser
USERNAME & FULLNAME § CONTACT INFORM...  § APPLICATION ACCE...
GxPAdmin Admin, Audit ©

e

Q] sysem auat T

Next to the first user, click @

22

5079332 B



5079332 B

Chapter 3: Getting Started - GxP Admin Portal Software

10. Inthe Edit User dialog:

? Admin Poral

Edit User @ Hep R moer v

Login Mode (Custom Credentials)

a. Inthe Full Name field, enter the user's full name.
. Inthe Contact Information field, enter the user's contact information.

c. Forthis user, the software selects and disables both Application Access check boxes.
In general, you would leave the SoftMax Pro Access field set to No Access for this
user because this is the user that you use to manage the other users and do not use in
the SoftMax Pro GxP Software.

d. Click Save User.

11. If you update from GxP Admin Software version 2.xto GxP Admin Software version 3.x,
you can use the GxP Admin EDB Converter Tool to convert the version 2.x.edb user files
to the version 3.x edbexp file format. See Converting Legacy Users on page 28.

After you convert the user files to the .edbexp format, use the GxP Admin Portal Software
to import usernames, passwords, and the GxP Admin Access permission into the version
3.x database. After you import the users you need to use the GxP Admin Portal Software to
assign each user with the SoftMax Pro Access permission a license from the User
Administration page and assign each user to a Project from the Project Administration
page before the user can log in to the SoftMax Pro GxP Software. See Importing Legacy
Users on page 31.

12. To add new users, on the User Administration page:

User Administration @ v R cxpaamin v

;;;;;;;; s FULLNAME § CONTACTINFORM.. §  APPLICATIONACCE.. § STATUS §

Click New User.
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13. To create users with the Custom Credentials Login Mode whose credentials are managed
by the SoftMax Pro GxP Software Suite, do the following:
(The single computer setup does not support the Windows Credentials Login Mode.)

- o x

New User @ vep R mower v

Login Mode (Custom Credentials)

Lob Manager

In the Username field, enter the user's name.

In the Full Name field, enter the user's full name.

In the Contact Information field, enter the user's contact information.

To grant the user access to the GxP Admin Software via the GxP Admin Portal

Software, select the GxP Admin check box. This also grants access to the System

Audit Trail.

e. To grantthe useraccess to only the System Audit Trail, clear the GxP Admin check
box and select the System Audit Trail check box.

f. To grant the user access to the SoftMax Pro GxP Software, click the SoftMax Pro
Access drop-down and select SoftMax Pro GxP <n.n.n>

g. Click Save User. The User Information dialog contains the temporary password the

user needs the first time they log in to the system:

ao0oo

User Information

Lab Manager a &
Laborgrory Manager —_—

CONTACT INFORMATION

LobManageraEmalleom

LOGIN MODE
Custom Credentiols

TEMPORARY PRSSWORD
d457c5590McdcoTocss (1)

STATUS

Active

APPLICATION ACCESS
Admin, Auvdlt, SMP

h. Click E to copy the user information to the computer clipboard.

i. Either paste the userinformation into an email that you send to the user oropena
word processing application and paste this information into a document that the user
can access when they log in to the system.

j. Click Close.
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14. Onthe left, click Projects.
15. Onthe Project Administration page:

5 o Aaminporel = o x

A Home Project Administration @ Hep R oxpadmin v

& £ Newproat

] users

PROJECT NAME & DESCRIPTION § USERS § ROLES § STATUS §

e

e

Q) system v o

Click New Project.
16. Inthe New Project dialog:

A GxP Admin Portal - o X
(A vome New Project @ wep R exeaamin v
B2 Projects Project Name (&

A o PROJECT NAME
| 2O R Addusers

Roles

DESCRIPTION

42 Maintenance No users added yet

Q|=-| System Audit Trail

a.
b.
C.
d.

5079332 B 25
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In the Project Name field, enter the project name.

In the Description field, enter a description if you want.
Click OK.

Click Add Users.
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17. Inthe Assign Users to Project Role dialog:

Assign Users to Project Role

Lab Mansger bt

GxPAdmin @
| Lot Manager /

a. Click @ next to each user to add to the Project with the permissions you will grant in
the next step.

b. Click the Select From All Roles drop-down and select the Role that contains the
permissions to grant to the users. You can select from the three default Roles that the
installation creates or use the Role Administration page to manage Roles. See the GxP
Admin Software User Guide or the application help.

c. Click Assign.

d. Repeatto add additional users with different Roles to the Project.

% Note: You can assign a user to multiple Projects. Each user can have only one
Role in each Project.

18. Inthe New Project dialog, click Save Project.
19. Onthe left, click Home.
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20. Onthe Home page:

£GP Admin Portal - o x

B @ cmem v

[ rmsips

Add Licenses
Add licenses for SoftMax Pro users.

Import Legacy Users

[ -
Import users from previous version.

Create Users
Create users with or without Active
Y.

Director

Change Settings
Modify general settings and password
settings,

Manage Roles
Roles resirict SoftMax Pro workflow.

Create Projects

Projects resrict the documents users can
access.

3 Getstarted

Copyrignt (C) 1992-2018 Molecular Devices, LLC. Al ights reserved.

At the Bottom of the To Do list, click Get Started to display the Home page with shortcuts
to relevant workflows, notifications, and other information.

£ G@ Admin Portl - o0 x

New Role New Project

Home

F T —

Click to manage notifications to display here.
&) mrormation panet

@ Manage Noticatons

TOTAL USERS BLOCKED USERS

> 2users > ousers

Copyright () 1992-2018 Molecular Devices, LLC. Al ights reserved.

21. Use the Settings tab on the Maintenance page to manage password strength
requirements. See the GxP Admin Software User Guide or the application help.
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The GxP Admin Software version 3.x is significantly different from the previous versions. The
database structure is different and additional security permissions have been implemented.
Therefore, if you want to use the users from GxP Admin Software version 2.x, you must convert
legacy user files to an updated format and then import the legacy users into the GxP Admin
Software version 3.x database.

The GxP Admin EDB Converter Tool is a separate software application that converts the
version 2.x user files that have an .edb file extension to the version 3.x user files that have an
.edbexp file extension.

% Note: After you convert the user files, you use the GxP Admin Portal Software to import
usernames, passwords, and the GxP Admin Access permission into the GxP Admin
Software version 3.x database. You must then assign each user with the SoftMax Pro
Access permission a license from the User Administration page and to a Project from
the Project Administration page.

The SoftMax Pro 7.1.2 GxP Single Computer Setup Installation Wizard installs the GxP Admin
EDB Converter Tool in the following path:

C:\Program Files (x86)\Molecular Devices\GxP EDB Converter

To prepare to convert GxP Admin Software version 2.x user files that have the .edb file
extension:

® You canrunthe GxP Admin EDB Converter Tool on the computer on which you install the
SoftMax Pro GxP Software Suite if the computer has a network connection to the
computers that contain the .edb files.

e You can use a flash drive to copy the .edb files to any location on the computer on which
you install the SoftMax Pro GxP Software Suite.

® You can use a flash drive to move the GxP EDB Converter folder to the computer on which
the .edb files are located.

e You caninstall the GxP Admin EDB Converter Tool on other computers.
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Install the GxP Admin EDB Converter Tool
To install the GxP Admin EDB Converter Tool:

1. Insert the GXP Admin Software DVD in the computer DVD drive or use alternative media.
Locate and double-click EDBConverter<n.n.n>Setup.exe file to start the install.

2. Onthe Welcome page, click Next.

3. Onthe License Agreement page:

a. Selectthe | Acceptthe Agreement check box.
b. Click Next.

4. Onthe Destination Folder page and the pages that follow, click Next to accept the default
settings or you can read the instructions and do a custom installation until the Installation
Complete page displays.

5. Onthe Installation Complete page, click Finish.

The GxP Admin EDB Converter Tool icon appears onthe computer desktop.

Converting Legacy User Files

The GxP Admin EDB Converter Tool is a separate software application that you runon a
computer that has access to your legacy GxP Admin Software user files. The GxP Admin
Software version 2.x user files have an .edb file extension and the GxP Admin Software version
3.x user files have an .edbexp file extension.

& Converte - O *
Convert Options
| " Single File % All Files in a Folder

File or Folder Name

™ Include all Subfolders

Processing |

Log

| Cancel I
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Converting a Single File
To convert one .edb file to an .edbexp file:

1.
2.

Click orlocate and double-click ConverterTool.exe to display the Converter dialog.
Select the Single File Convert Option.

To the right of the File or Folder Name field, click J to display the Open dialog.
Navigate to the .edb file and click Open to display the path to the file in the File or Folder
Name field. Note this location because the software places the new .edbexp file here.
Click Convert. The Log field displays the progress of the conversion.

The software places the .edbexp file in the same folder as the .edb file. Copy the .edbexp
file to a flash drive or place it on a network drive that is accessible to the computer running
the GxP Admin Portal Software. See Importing Legacy Users on page 31.

Converting Multiple Files
To convert multiple .edb files to .edbexp files:

1.
2.

Click orlocate and double-click ConverterTool.exe to display the Converter dialog.
Select the All Files In a Folder Convert Option.

To the right of the File or Folder name field, click A to display the Browse For Folder
dialog.

Navigate to the folder that contains the .edb files and click OK to display the path to the
folderin the File or Folder Name field.

Select the Include All Subfolders check box to convert all .edb files in the subfolders of
the folderyou select.

Click Convert. The Log field displays the progress of the conversion. The EDB Converter
Tool creates an .edbexp file for each .edb file in the same location as the .edb file.

Copy the .edbexp files to a flash drive or place them on a network drive that is accessible
to the computer running the GxP Admin Portal Software. See Importing Legacy Users on
page 31.
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Importing Legacy Users
Use the Import Legacy Users dialog to select the individual user names to import into the GxP
Admin Software version 3.x database.

After you complete the import, you must use the User Administration page to assign each user
who is to have access to the SoftMax Pro GxP Software a license and then assign each user to
at least one Project.

Import Legacy Users

SELECT LEGACY USERS SELECTED USERS
Select All @
Rebecca ®
Alicia ©)

To import users:

1.

OO A~ wN

5079332 B

Use the GxP Admin EDB Converter Tool to convert legacy .edb files to .edbexp files and
save the .edbexp files to a location from where the GxP Admin Portal Software can access
the files. See Converting Legacy Users on page 28.

On the left, click Maintenance to display the Maintenance page.

Select the User Import tab.

Click Import.

Navigate to the .edbexp file.

Click Open.

31



GxP Single Computer Installation Guide




Chapter 4: Getting Started Licensing the SoftMax Pro
GxP Software

The SoftMax Pro GxP Software is the software that controls the microplate reader and does
data analysis. After you use the GxP Admin Portal Software to create users and Projects, you
can start using the SoftMax Pro GxP Software.

2. Onthe Software License Activation page, click Activate.
3. Inthe Activate Online dialog:

Activate Online

Product Key: | | Activate Online |

If you do not have access to the Internet, click Activate Offline. To

activate offline, you need your product key, a computer that has
access to the internet, and a USE drive for transferring files
between the computers.

a. Inthe Product Key field, enter the product key.
b. Ifthe computer has access to the Internet, click Activate Online.
If the computer does not have access to the Internet, see Activating SoftMax Pro
GxP Offline on page 36.
c. Wait forthe Activation Success message and click Finish.
4. Inthe License Summary dialog:

& Softwarc License Activation > .
License Summary
Mame Status Source
?\E SoftMax Pro 7.1.2 GxP Perpetual
e SoftMax Pro 7. GxP Cara Fupires 3/25/2072 IRA1SATOTIR 134 14936
r T
\ H Import - Plate Format Mot Activared
H Import XML Format Mot Activated
Motity on warnings
ArTivate | | Clnce
To obtain new keys contact your Molecular Devices sales representative or om @maldev.com

Note that SoftMax Pro 7 GxP has a perpetual license.
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5. Onthe SoftMax Pro GxP Log On dialog:

a.

C.

ol Softhax Pro Gl - Log On 4

Lab Manages
BElcML AL L0040

| Broe Prageed

Contact

MOLECULAR
DEVICES

= e

In the User ID field, enter the name of the user you created in the GxP Admin Portal
Software to whom you assigned a SoftMax Pro license.

Fora Custom Credentials login mode user, open the email or word processing
application file that contains the password that the GxP Admin Portal Software
generated. Copy and paste the password in the Password field.

Fora Windows Credential login mode user, enter the user's Active Directory password
in the Password field.

Click Next.

6. Fora Custom Credentials login mode user, the Change Password dialog displays:

0T

i Change Password =

v

UseriD:  Lab Manager

LA S L L R LT

|| Shewe Prsgwned

oK ||_l:|mH|

In the New Password field, enter a new password. Default password strength settings
require that the password must be at least 10 characters long, contain at least one
number, at least one lowercase letter, at least one uppercase letter, and at least one
special character.

In the Confirm Password field, re-enter the password.

Click OK.

Click OK on the confirmation message.
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7. Inthe SoftMax Pro GxP Log On dialog:

[ SoftMax Pro GxP - Log On ¥
| Lab Manager |
[ show Passwerd
Contact:
@Mmzcumn
DEVICES
a. Inthe Password field, enter the new password.
b. Click Next.
8. Inthe Select Project dialog:
[ softMax Pro GxP - Log On x
Please select a project: @
Workflow Project
Role: Lab manager
Validation Project
Role: Lab manager
[AQIMOLECULAR
N IDEVICES
a. Select a Project to which you associated the user. A user can be a member of multiple
Projects.
b. Click Log In.

9. Inthe SoftMax Pro GxP Software:

Begin using the software. See the SoftMax Pro Data Acquisition and Analysis Software
User Guide.
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Activating SoftMax Pro GxP Offline

When the computer onto which you install the SoftMax Pro GxP Software cannot connect to
the Internet, you need a USB drive and access to a computer that is connected to the Internet.

To license the SoftMax Pro GxP Software on a computer that cannot connect to the Internet:

1. Inthe Activate Online dialog:

Activate Online

Product ey

If you do not have access to the Internet, click Activate Offline. To | Activate Offline |
activate offline, you need your preduct key, a computer that has
access to the internet, and a USE drive for transferring files
between the computers.

Click Activate Offline.
2. Inthe Activate Offline Wizard dialog:

Activate Offline Wizard

Click Save to name and save a CuJ%mer To Vendor
[-C2V) information file. This file uniguely identifies
this computer.

=

< Back Next> | | Finish

Click Save.
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3. Inthe Save As dialog:

G Save As b4
- v 4 « Desktop » SMP Activation v Search SMP Activation 2
Organize MNew folder =z - (7]
-
A Mame Date modified Type Size
*
E No tems match your search.
-
-

» Hide Folders Cancel

a. Inthe File Name field, enter a name for the customerto vendor file (.c2v).
b. Navigate to the folderin which to save the .c2v file.
c. Click Save.

4. Inthe Activate Offline Wizard dialog:

Activate Offline Wizard

Click Save to name and save a Customer To Vendor
(.C2V) information file. This file uniguely identifies
this computer,

s Your file has been saved.

|
| <Back !I ext > | Finish

Note the path to the file and click Next.
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5. Inthe Activate Offline Wizard dialog:

Activate Offline Wizard

Locate the .C2V file on your computer and copy it to an external
USB drive, Connect the USE drive to a computer with Internet
access and then visit the website listed below. Follpw the
instructions to upload the .C2V file you created inlagep 1, along

with your product key.

I https://smplicensing.moleculardevices.com I

| Save Link to Disk | | Copy Link to Clipboard

You will receive a Vendor To Customer (V2C) file. Copy the WZC file
onto your USB drive, Connect the USE drive to this computer.

| <Back || Next> || Finish

a. Copy the .c2v file to a USB drive.
b. Click Save Link to Disk, Copy Link to Clipboard or make note of the link. You need this

link for step 8.
6. Take the USB drive to a computer that has access to the Internet.
7. Open anInternet browser and go to: https://smplicensing.moleculardevices.com.

8. Onthe SoftMax Pro Offline Activation System page:

Pro Offline Acthvatio

Instructions:

Irsert your extennal UISE drvoe, containing the Customer To Vendor (CIV) file from the computer on which you want to activate SofMan®
Pra. Uplosd the C2 Flie from your computer by diclong Browse. Locate the C2V Fle and dick Open. Type your produst key in the entry Feld
sl chelk Actrvate. A sucsesdlul actvation mbales & dowmelead of 8 Verder To Cugtomar (WIC) Ale. Save thag Rilg 05 your external USE drve.
Connect the USE drve fo the computer on wheth you want to scteate Sofiax® Pro.

C2V File: Choose File | SMP Activation File c2v ]

Prodiact May:

Thank You for purchasing SoltMax® Pro soltware. We appreciate your business, If you should have any questiong or

would like more information on our Instruments and for software, pleass visht our web site
m or contact our Technical Support

vrvrw  MolecularDevices, oo

a. Click Choose File.
b. Navigate to and select the .c2v file on the USB drive.

c. Click Activate.
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9. Onthe SoftMax Pro Offline Activation System page:

SoftMeaa® Pro Offine Activation System

Tnstradtions;

T3] M 1 th Dmdatd &8 mbell i widl b5 b0
B LI Bla wred dleih Casr. Trpt vior pradudd lory

T T L e
Fre. L the

or To Cunkomar [WIC) Ne. Save tha g to your sute
ctrwtle SoftMaxl P

SV Filg Choota Fils S0P Acthoption Filg o2v
Brodiuct Ky
Actiate
Thank You lar purchasing SoltMax® Pro sallware. We apprediate your business, [ you should have asy guestions of

wooild like more inlormation on sur instraments snd/or soltware, please visil our web site
wowrw M m o contact owr Technicsl Suppert

e ) Molecular
Ayt Do ey o Tt Py ¥ Devices
| 'S‘-:m-*'.'lan
e v - | » L S ol

a. Click Show in Folder to display the location of the Update.v2c file that the activation
system downloads to your computer. Otherwise, locate the Update.v2c.
b. Copy the Update.v2c file to the USB drive.

10. Take the flash drive to the computer running the SoftMax Pro GxP Software. In the Activate

Offline Wizard:

Activate Offline Wizard

Locate the .C2V file on your computer and copy it to an external
USB drive, Connect the USE drive to a computer with Internet
access and then visit the website listed below. Follow the
instructions to upload the .C2V file you created in Step 1, along
with your product key.

https://smplicensing.moleculardevices.com

Save Link to Disk | | Copy Link to Clipboard

You will receive a Vendor To Customer (V2C) file. Copy the W2C file
onto your USE drive. Connect the USB drive to this computer.

<Back ||| Next> ||| Finisn

Click Next.
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11. Inthe Open dialog:

b4

Search SMP Actrvation B

= 1 @

Date modified

8/13/2019 10:57 AM

& Open
- v o Desktop » SMP Activation v O
Organize + New folder

Name B
> o Quick access

2% Updaten2e
> [ Box
> o OneDrive - Danaher
¥ E‘ This PC
> gl Network

<
File pame: 'Updne.vz-: V|

Vendor To Customer files ["w2¢ v

Cancel

a. Navigate to and select the Update.v2c file on the USB drive.

b. Click Open.
12. Inthe Activate Offline Wizard:
Activate Offline Wizard
Locate the V2C file on the USB drive.
- Desktop\SMP Activation\Updatev2c| I Browse... J
<gack ||| Nea> ||| Finisn

Note the name and location of the Update.v2c fil

40

e and click Next.
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13. Inthe Activate Offline Wizard:

Activate Offline Wizard

Re-enter your product key and then click Activate.

< Back Mext > Finish i

a. Inthe Re-enter Your Product Key and then Click Activate field re-enter the product

key.
b. Click Activate.
c. Click Finish.
14. Inthe License Summary dialog:
@ Software License Activation . ] T * .
License Summary
hName Status Source
?Tj SoftMax Pro 7.1.2 GxP Perpetual i
L G oftMax Pro 7.5 GxP Care Fxpires 3/75/2077 26613870598 13414936
rﬁ;
! H Import - Plate Format Nnt Artivated
[ﬁ Import XML Format Mot Activated
Notify on warnings ) . ppp— | | P
To obtain new keys, contact your Molecular Devices sales representative or om@meldev.com

Note that SoftMax Pro <n.n.n> GxP has a perpetual license.
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Chapter 5: Backing Up The GxP Admin Software
Database

For the single computer setup, the SoftMax Pro 7.1.2 GxP Single Computer Setup Installation
Wizard allows you to install the GxP Admin Backup Tool. If you do not have standard Microsoft
SQL backup tools, you can use this tool to schedule recurring database backups and to do a
backup on an as needed basis.

% Note: The GxP Admin Backup Tool is not applicable for the multi computer setup
because it is assumed that your network has standard backup procedures in place.

If a backup occurs while the system is in use, there is the possibility that the backup audit trail
information could be inconsistent. For example, if a user is actively creating new plates when
the backup starts, the backup may save the audit trail entry before the changes to the
document are saved. The user continues to work, and the active database is fully consistent.
However, the backup contains the audit trail information for the new plates and does not
contain the document version with the latest plate added. This is only relevant if you restore
the database from such a backup.

GxP Admin Backup Tool - a X
GxP Admin Backup Tool
Backup Restore
oesinaion orsK sTORAGE INDICATOR
C:\GxPBackups\ Space [GB]
Free
BackupNow  Create Schedule () Used

@ Warming A1l Curen i Wil b Replacd withth Backup Fies

Database Storage Indicator

Operation Status Operator File Name StartTime Duration Size [MB]

Space [GB]

Free
= Used

Settings

% Note: Backing up to your Windows user folders, such
C:\Users\<CurrentUser>\Documents is not supported and will result in a backup error.
Please choose C:\Users\Public\Documents, or other location not in the Windows Users
subdirectory.
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Backing Up The Database

The GxP Admin Backup Tool creates a report that documents the relevant information in the
backup destination folder.

To back up the GxP Admin Software database:

1.

Click @ or locate and double-click GxPAdminBackupTool.exe to display the GxP Admin
Backup Tool dialog.
In the Backup area, in the Destination field either enter the path to the location to where

you want to back up the database or click —— to display the Browse For Folder dialog.
In the Browse For Folder dialog, select the destination location and click OK.
Click Backup Now.

% Note: If you logged into the Windows operating system as a user that has
administrator privileges to the computer, the GxP Admin Backup Tool displays
Could not backup database if you select to backup to a folderto which you do not
have write permissions such as the Documents folder.

The History area displays the operation, status, operator, file name (file name is the date
and time the backup is created and includes the path to the file), start time, duration, and
size of the backup file. The GxP Admin Backup Tool creates a ReportDocx.pdf file in the
backup folder for compliance purposes.

To manage the backups that display in the History area, click Settings to display the Keep
Backups dialog.

In the Keep the Last __ Backups field, enter the number of backups to save and click OK.

% Note: If you set this to O (zero), no backups will be saved and all existing backups
will be deleted.

Creating a Backup Schedule

Use the GxP Admin Backup Tool and Windows Scheduler to schedule regular database
backups.

To create a database backup schedule:

1.

O NSO bW

10.

Click @ orlocate and double-click GxPAdminBackupTool.exe to display the GxP Admin
Backup Tool dialog.

In the Backup area, click Create Schedule to display the Create Schedule Information
dialog.

Click Open Windows Scheduler to display the Task Scheduler dialog.

On the left, select Task Scheduler Library.

In the Task Scheduler Library, select the GxPDatabaseBackupTask.

On the right in the Actions area, click Properties to display the Properties dialog.

Select the Triggers tab.

Use the New, Edit, and Delete buttons to define when to schedule the backup task to
trigger.

In the Properties dialog, select the General tab.

In the Security Options area, note the name that appears under When Running The Task,
Use The Following User Account. Click Change User or Group to select a different user
account, if needed.
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1.

12.

13.

Chapter 5: Backing Up The GxP Admin Software Database

Choose an option:

e Select Run Only When User Is Logged On to have the backup schedule task run when
a userislogged on.

e Select Run Whether User Is Logged On Or Not (recommended) to have the backup
schedule task run without the need for the userto log on. The useryou select in the
previous step needs to have the LocalSecurityPolicy assignment "Log on as batch
job" Windows permission.

In the Properties dialog, click OK. If you select Run Whether User Is Logged On or Not,
enter the user's password.
Close the Task Scheduler dialog.

Restoring From Backup

Note: When you restore the database from a backup, the backup files replace all of the
files in the GxP Admin Software database.

To restore the GxP Admin Software database from a backup:

1.

>

Click @ or locate and double-click GxPAdminBackupTool.exe to display the GxP Admin
Backup Tool dialog.
In the Restore area, in the Restore From field, either enter the path to the location of the

backup file or click —_ to display the Browse For Folder dialog.

In the Browse For Folder dialog, select the backup file and click OK.

Click Restore Now.

Confirm that no other useris logged into the GxP Admin Portal Software or the SoftMax Pro
GxP Software.

% Note: Whenever you restore the database, you must confirm that no users are using
the SoftMax Pro GxP Software or the GxP Admin Portal Software. Restoring while
users are logged in may lead to inconsistent data.

Click OK in the message dialog. The History area displays the operation, status, operator,
file name, start time, duration, and size of the backup file.

After a restore operation, check the recent audit entries for inconsistencies and make sure
to document any inconsistencies accordingly.
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Obtaining Support

Obtaining Support

5079332 B

Molecular Devices is a leading worldwide manufacturer and distributor of analytical
instrumentation, software, and reagents. We are committed to the quality of our products and
to fully supporting our customers with the highest level of technical service.

Our Support website, support.moleculardevices.com, has a link to the Knowledge Base, which
contains technical notes, software upgrades, safety data sheets, and otherresources. If you
still need assistance after consulting the Knowledge Base, you can submit a request to
Molecular Devices Technical Support.

You can contact your local representative or Molecular Devices Technical Support at
800-635-5577 X 1815 (North America only) or +1 408-747-1700. In Europe call +44
(0) 118 944 8000.

To find regional support contact information, visit www.moleculardevices.com/contact.
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Contact Us

Phone:  +1-800-635-5577
Web: moleculardevices.com
Email: info@moldev.com

Visit our website for a current listing of worldwide distributors.

The trademarks used herein are the property of Molecular Devices, LLC or their respective owners.

Specifications subject to change without notice. Patents: www.moleculardevices.com/patents
FOR RESEARCH USE ONLY.NOT FOR USE IN DIAGNOSTIC PROCEDURES

©2021Molecular Devices, LLC.
All rights reserved.
5079332B



	Chapter 1: Introduction
	Scalability
	Important Software Installation Considerations
	Computer System Requirements
	Required Computer Settings

	Chapter 2: Installing SoftMax Pro GxP Software Suite
	Updating from 7.1.1 to 7.1.2
	Qualification Report

	Chapter 3: Getting Started - GxP Admin Portal Software
	Converting Legacy Users

	Chapter 4: Getting Started Licensing the SoftMax Pro GxP Software
	Activating SoftMax Pro GxP Offline

	Chapter 5: Backing Up The GxP Admin Software Database
	Obtaining Support

